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1. Purpose

This document outlines the compliance guidelines and permission management protocols for [Organization
Name]. The objective is to ensure that all data, systems, and resources are handled according to regulatory
requirements, policies, and best practices.

2. Scope

Applies to all employees, contractors, and third-parties accessing [Organization Name]'s data and
information systems.

3. Compliance Requirements

e General Data Protection Regulation (GDPR)

e Health Insurance Portability and Accountability Act (HIPAA)
¢ Internal Security Policies

e Other applicable legal and contractual requirements

4. Permission Management Protocol

Permissions are granted on a need-to-know and least privilege basis. Authorization processes are listed
below:

e Permission requests must be submitted via the official access control system.
e Approvals are reviewed by line managers and IT security.

e Access audits are conducted quarterly.

¢ |Immediate revocation of permissions upon role change or termination.

5. Roles and Permissions Matrix

Role Resource Permission Level Approval Required
Administrator All Systems Full Access Executive, IT Security
Manager Department Data Read/Write IT Security

Employee Operational System Read Only Line Manager
Contractor Project Files Limited Access Project Lead, IT Security

6. Monitoring and Review



e Regular access reviews and compliance checks
¢ Incident response processes in place for breaches
¢ Annual training for all personnel

7. Document Review and Approval

This document is reviewed annually or following any significant change in policy or regulations.
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