
Environmental Consulting RFP Response

1. Cover Letter
[Provide a brief introduction to your firm, expression of interest in the project, summary of relevant
qualifications, and primary point of contact.]

2. Firm Information
Legal Name
Address
Contact Information
Website
Year Established
Type of Organization
Certifications or Accreditations

3. Project Understanding & Approach
[Describe your understanding of the project requirements and objectives. Outline your approach and
methodology for completing the scope of work.]

4. Experience & Qualifications
Relevant Project Summaries
Client References
Expertise in Required Areas
Experience with Similar Projects

5. Key Personnel

Name Title/Role Qualifications Project Responsibilities

[Name] [Role] [Credentials] [Responsibilities]

6. Scope of Work & Deliverables
Detailed Tasks
Project Timeline
Specific Deliverables

7. Project Schedule

Milestone Expected Date

[Milestone Description] [Date]

8. Fee Proposal
[Provide a summary of the proposed costs, fee structure, and payment terms. Detailed cost breakdown can be



attached as an appendix.]

9. Additional Information
Assumptions & Clarifications
Potential Challenges
Value-Added Services

10. Appendices
Resumes of Key Personnel
Detailed Project Descriptions
Licenses and Certificates
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