
Purchase Order
PO Number: _________
Date: _____________
Supplier:
_______________________
_______________________
_______________________
Bill To:
_______________________
_______________________
_______________________

Itemized List

# Description Quantity Unit Price Amount

1 _______________________ ___ ______ ______

2 _______________________ ___ ______ ______

3 _______________________ ___ ______ ______

Subtotal _________
Tax _________

Total _________

Notes / Instructions:
____________________________________________
____________________________________________
____________________________________________
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