
Late Submission Request Letter for Assignment

Date: ______________________

To,
[Instructor's Name]
[Course Title]
[Institute/University Name]

Subject: Request for Late Submission of Assignment 

Dear Sir/Madam, 

I am [Your Name], a student of [Course Name/Code], Roll No. [Your Roll Number]. I am writing
to request an extension for submitting my assignment titled "[Assignment Title]".

Due to [state your reason briefly, e.g., personal illness, family emergency, unforeseen
circumstances], I was unable to complete the assignment by the given deadline. I assure you
that I have been working diligently and am committed to maintaining the quality of my
academic submissions.

I kindly request you to grant me an extension of [number of days] days to submit my
assignment. I sincerely apologize for the inconvenience and assure you this will not be repeated.

Thank you for your understanding and support.

Yours sincerely,

[Your Name]
[Your Roll Number]
[Contact Information]


