
Transfer Certificate Request

Date: ___________________

To,
The Principal,
___________________________
___________________________

Subject: Request for Issuance of Transfer Certificate

Respected Sir/Madam,

I, ___________________________, student of class _________, roll number ___________, kindly request you to
issue my Transfer Certificate as I have to move to __________________________ due to
___________________________________.

I have cleared all my dues and returned the library books. Kindly issue my Transfer Certificate at the earliest
convenience.

Thank you.

Yours sincerely,

Signature: _______________________
Name: ___________________________
Contact No.: ____________________
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