
Remote Access Policy Sample
1. Purpose
This policy defines the requirements for remote access to the organization's information systems and resources to
ensure security and integrity.

2. Scope
This policy applies to all employees, contractors, vendors, and agents with remote access privileges to the
organization's network, systems, or data.

3. Policy
1. Authorization: Remote access must be approved by management and is granted only to authorized users with

legitimate business needs.
2. Access Methods: Only approved remote access methods (such as VPN, secure web portals, or managed remote

desktop) are permitted.
3. Authentication: Remote access requires strong authentication, such as multi-factor authentication (MFA).
4. Device Security: Devices used for remote access must comply with organizational security standards, including

up-to-date antivirus and operating system patches.
5. Data Protection: All sensitive data accessed remotely must be protected using encryption during transmission

and storage.
6. User Responsibilities: Users must ensure their credentials are secure and report any suspected compromise

immediately.
7. Monitoring: Remote access sessions may be logged and monitored for security and compliance purposes.
8. Termination: Remote access rights will be revoked immediately upon termination or change in employee role

that no longer requires such access.

4. Enforcement
Any employee found to have violated this policy may be subject to disciplinary action, up to and including
termination of employment.

5. Review
This policy will be reviewed annually and updated as necessary to ensure ongoing compliance and effectiveness.

6. Policy Acknowledgment

Name Title Date Signature
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