
Employee Advancement Recommendation
Report

Employee Information
Name:
__________________________________________

Department:
__________________________________________

Current Position:
__________________________________________

Date of Hire:
__________________________________________

Recommendation Date:
__________________________________________

Summary of Performance
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

Accomplishments
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Strengths
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Areas for Growth
_____________________________________________________________________
_____________________________________________________________________

Recommended Advancement

Recommended Position __________________________________________

Effective Date __________________________________________

Additional Notes __________________________________________



Rationale for Recommendation
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

Prepared by:

Date:
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