Official Employment Record Verification

Employee Information

Full Name

Date of Birth
/ /

Employee ID / Reference No.

Position / Job Title

Department

Employment Details

Date Hired
/ /

Date Separated (if applicable)
/ /

Status
a"Full-Time & Part-Time & Contract &~ Other:

Reason for Separation (if applicable)

Remarks

Additional Comments

Authorized Signature

Date

Company Name

Contact Number



Official Company Address
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