
Construction RFI Template
General Contractor

Project Name 

RFI Number 

Date 

Submitted By 

To (Design Team / Owner) 

Subject / Drawing Reference 

Question / Request for Information

Proposed Solution (optional)

Potential Impact (Schedule, Cost, Scope, etc.)

Response
Response / Clarification

Responded By 

Response Date 

Distribution List

Name Company Email

   



   


	Construction RFI Template
	General Contractor
	Response
	Distribution List


