
Retail Floor Staff Absence and Presence Report
Date: ______________
Store Location: ______________
Shift: ______________
Supervisor: ______________

Staff Presence

# Staff Name Position Arrived Departed Remarks

1 __________________ __________________ ________ ________ ____________________

2 __________________ __________________ ________ ________ ____________________

3 __________________ __________________ ________ ________ ____________________

Staff Absence

# Staff Name Position Reason for Absence Notification
Given Remarks

1 __________________ __________________ ____________________ Yes / No ____________________

2 __________________ __________________ ____________________ Yes / No ____________________

Notes / Incidents

Supervisor Signature

Date
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