
Grand Opening Event Plan Example
Event Overview
Event Name: [Grand Opening Celebration]
Date: [MM/DD/YYYY]
Time: [Start Time] â€“ [End Time]
Location: [Event Venue/Address]
Objective: Launch and introduce our new location to the public, drive brand awareness, and build community
relationships.

Key Activities
Ribbon Cutting Ceremony
Welcome Speech by Owner/Manager
Live Music / Entertainment
Guided Tours of the Facility
Product/Service Demonstrations
Complimentary Refreshments and Snacks
Raffle Draw & Giveaways
Photo Booth

Guest List
Community Leaders
Local Businesses & Partners
Media Representatives
Friends and Family
General Public

Event Timeline

Time Activity

5:00 PM Doors Open & Guest Registration

5:30 PM Ribbon Cutting Ceremony

5:45 PM Welcome Speech

6:00 PM Facility Tours & Demonstrations

7:00 PM Live Entertainment

7:45 PM Raffle Draw / Giveaways

8:00 PM Closing Remarks

Budget Overview

Item Estimated Cost

Venue Setup & Decor $[Amount]

Food & Beverages $[Amount]

Entertainment $[Amount]

Marketing & Promotion $[Amount]



Photography/Videography $[Amount]

Miscellaneous $[Amount]

Promotion Plan
Press Release
Social Media Announcements
Email Invitations
Flyers and Posters
Local Partnerships

Notes & Next Steps
Finalize Guest List
Confirm Vendors and Suppliers
Arrange Logistics for Setup
Schedule Team Briefing
Prepare Materials/Decorations
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