
Training Attendance Sheet
Training Topic: _________________________________________

Date: ___________________

Trainer: _________________________________________

Department: _________________________________________

Location: _________________________________________

No. Name Employee ID Designation Signature Time In Time
Out

1

2

3

4

5

6

7

8

9

10

Trainerâ€™s Signature: ______________________________

Supervisorâ€™s Signature: ______________________________
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