[Your Name]
[Your Address]
[City, ZIP Code]
[Phone Number]
[Email Address]

[Date]

[Insurance Company Name]
[Insurance Company Address]
[City, ZIP Code]

Subject: Motor Insurance Renewal Formal Request

Dear Sir/Madam,

I am writing to formally request the renewal of my motor insurance policy, which is due to expire on [Policy
Expiry Date]. The details of my current policy are as follows:

e Policy Number: [Your Policy Number]
¢ Vehicle Registration Number: [Your Vehicle Registration Number]
e Model/Make: [Vehicle Model/Make]

Kindly provide me with the details regarding the premium amount and the procedure for renewal. | would
appreciate your prompt assistance to ensure continuous coverage for my vehicle.

Please contact me at your earliest convenience for any additional requirements or clarifications.

Yours faithfully,

[Your Name]



