Date:

[Recipient Name]
[Recipient Title]
[Company/Organization]
[Address Line 1]
[Address Line 2]

Dear [Recipient Name],

We are pleased to confirm your sponsorship for the [Event Name], scheduled to take place on [Event
Date] at [Event Venue]. We greatly appreciate your support and commitment to making this event a
success.

As a [Sponsorship Level] sponsor, your organization will receive the following benefits:

[Benefit 1]
[Benefit 2]
[Benefit 3]
[Additional benefits, as applicable]

Enclosed is a copy of the sponsorship agreement outlining the terms and conditions. Please review and let
us know if you have any questions or require further information.

Thank you once again for your generous support. We look forward to partnering with you at [Event Name].

Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Contact Information]



