
Date: ____________________

To,
____________________
____________________
____________________

Subject: Response to Your Feedback

Dear ____________________,

Thank you for sharing your feedback with us dated ____________________. We truly appreciate you
taking the time to provide us with your valuable comments and insights.

[Address customer feedback here. Briefly acknowledge what was mentioned, apologize if required, and
state what actions will be taken (if any).]

We are committed to continuously improving our services and your input is vital to this process. If you have
any further suggestions or concerns, please do not hesitate to contact us.

Thank you once again for reaching out to us.

Sincerely,
____________________
Your Name/Position
Company Name


