
Convention Center Lost Property Report
1. Reporter Information

Full Name 

Phone Number 

Email Address 

Address 

2. Item Information

Type of Item 

Brand / Make 

Color 

Identifying Features 

Description of Item 

3. Details of Loss

Date Lost 

Approximate Time 

Location Found / Lost 

Circumstances of Loss (Brief Description) 

4. Office Use Only

Date Received 

Status Select status

Office Notes 
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