Guest Lost Item Incident Report
Guest Information
Guest Name

Room/Area

Phone / Contact

Lost Item Details

ftem Description

Brand / Model

Color

Identifying Marks / Features

Estimated Value

Incident Details

Date Lost

Time Lost

Reported By

Location Last Seen

Description of Incident



Follow-up / Action Taken

Staff Handling

Actions Taken

Additional Notes

Signature (Guest if applicable)

Date
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